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MERIDIAN SCHOOL OF ENGLISH

9 Yarborough Road, Southsea, Portsmouth, Hants. PO5 3DZ
Tel: 02392816023  Fax: 02392833438
Email: meridianenglish@btconnect.com Www: meridianenglish.co

Course Description for Adult Students (General Engkh)

Course dates:
Autumn Term
29" September 2008 to Friday 1®ecember 2008
Winter Term
5" January to 3 April 2009
Spring Term
6™ April to 26th June 2009
Summer Term
29th June to 28 Sept 2009

Note: Students can start a course on any Monday

Levels

Note Beginner and Advanced classes are only held whenhbeldwas sufficient
numbers of students.

Course Timetable 2008/9

Hours paid for Teaching hours received

23 hours per Period 1: Period 2: Period 3: Tutorial:

week 09.00-10.30 11.00-12.30 13.30-14.30 14.45-15.45

19 hours per Period 1: Period 2: Period 3:

week 09.00-10.30 11.00-12.30 13.30-14.30

15 hours per Period 1: Period 2:

week 09.00-10.30 11.00-12.30

Morning Break 10.30-11.00 Lunchtime 12.30-13.30 Afternoon Btéa80-14.45

Note: There are no afternoon classes on Fridays.

Course Materials
The main course books used ar&lewEnglish File and New Headway the Third edition

Morning lessons (Periods 1 & 2):

These will concentrate on the aims of the course booksiiuetures, functions, vocabulary and skills
development).



Afternoon lessons (Period 3)

These will build on or extend what you have done in the moruoisigg other books/materials.

The aim of these lessons is to...
use new vocabulary learnt and share your knowledge with thesatiiemts
develop your communication skills (especially listening andispgp
develop all other skills such as reading and writing
expand vocabulary used in different situations.

Tutorial

In this lesson you can ask your teacher for help with thimgtsybu have found difficult.  This is where you
direct the lesson to improve your English.

Our English language courses aim to:

help you with your listening, speaking, reading, writing, gram&gocabulary
reflect your needs and interests

offer a range of teaching styles

focus on accuracy, fluency and pronunciation.

reflect the language of everyday life

help you to communicate better

Academic resources

Our courses are based around our two main course books NeiwhBrigg and New Headway the Third
edition. We have syllabuses based on each of these books whialiennate each term to make sure that
students who are repeating their courses do not study thelsakeThe school has a large selection of
other books and materials, which we use to supplement ousespuhere is a strong emphasis on using
phonology in the classroom. We also have a good selectiond#rsea short story books - which we lend to
our students.

We provide the first coursebook free (if you have paid the £6flreent fee). Any other coursebooks you
will need to buy. However, it may be possible to exchamge gld coursebook for a new one at reception.

Progress

Students are tested on a regular basis.

When English file is our main course book students are giverick test after each file (every week or
every two weeks), a progress test after six weekaarmhd of term test after 12 weeks. When Headway is
our main course book students are tested every four weeks.

If students pass the final end of term test they are etlde progress to the next level. Students are also
given regular spelling tests. The school believes in a probtdving approach, where the students actively
use language in real life situations and where teacheis jo set up the activities whilst the students do the
work: students communicate whilst teachers watch carefully.

Academic Reports

At the end of your course or at an agreed time with y@ssdeacher, you can requesaademic Report
from your teacher. This gives information about your ab#it{endance, performance and conduct on your
course.



Exams

The school can help you arrange the IELTS and the CambridgeJertificate exams.

IELTS is the most widely recognised qualification foemiational students to enter a UK university. This
gualification is also recognised in Canada, AustraliathadJSA.

The Cambridge First Certificate exam is an internatignaltognised qualification for entry into many
professional fields such as law, accountancy, teaclmdgammercial administration.

The IELTS test takes place every four weeks and asctimol is not an exam centre we will arrange the
exam at the appropriate place. The majority of our stu@etesd a centre in Portsmouth nearby the school.
The current price is approximately £100.

We can also arrange the Cambridge First Certificate exaich takes place twice a year.

If you would like to take an exam, please contact thee#taff.

Your Opinion

You will be asked to give your opinion on the lessons, for el@nidghat did you think of the class, the
school, your teachers ? This will take place at the eeddf week and your teacher will change things
where appropriate.

Enjoy the course!

Breaktimes

Morning Break 10.30-11.00
Lunch Break 12.30-13.30
Afternoon Break 14.30-14.45

On your first day, please come to the school atabo  ut 09.00. We will
give you a placement test so that we can put you in the right level.

Y OUI VI IS e e,
YourclassiSinROOM ......oovvvveiiin..

Yourteachersname s .......oovvevviennnnnns



MERIDIAN SCHOOL OF ENGLISH

9 Yarborough Road, Southsea, Portsmouth, Hants. PO5 3DZ
Tel: 02392816023  Fax: 02392833438
Email: meridianenglish@btconnect.com Www: meridianehgiam

Dear New Student,

My staff and | would like to welcome you to Meridian School. There is a map with this pack
SO you can see where the school is and also the surrounding area. Please come to the
school at about 09.00 on your first morning. Your host family will accompany you to the
school. If you are happy to go alone, they will make sure you can find the way.

On your first morning, you will take a placement test so that we can see your level of
English and put you in the right class. You can ask to change your class at any time if it is
too easy or too difficult — however, you may be asked to take a test to show that you are at
a higher level.

You can buy tea, coffee and chocolate drinks from a coin-operated machine in the
students’ room. At lunchtime, you will find plenty of shops where you can buy your lunch.
There are the shops in EIm Grove (turn left when leaving the school) or in Palmerston
Road (turn right — see map for route).

You can eat your lunch in the school coffee room or in the school garden if the weather is
good.

The school runs a regular social programme. Our aim is to make sure that your life in
Southsea is not all work! You can meet other students in a relaxed environment outside
your normal school day. We have social evenings in local pubs, parties, sightseeing trips
and bowling nights. Please give us any suggestions you have! Look for the posters
displayed around the school giving information about the next social event.

| look forward to meeting you.
Regards,

Shaun Kemp
Principal



DRIVING AND TRAFFIC

Meridian School’'s Key Personnel

Principal - Shaun Kemp
& First Aid Officer

Director of Studies - Jonathan Black
School Secretary - Lula Kemp

Please talk to us if you need any help.

Living in Britain — Advice to Overseas Visitors

1.

In the UK we drive on the LEFT.
(Be careful when crossing the road — look RIGHT, LEFT and
RIGHT again.)

You can drive in the UK on some foreign driving licences for ONE YEAR. Please check with
your embassy first. More information is available at:

http://www.direct.gov.uk/en/Motoring/DriverLicensing/DrivinginGbOnAForeignLicence/DG_
4022561

You must ALWAYS WEAR A SEAT BELT (in the front AND back of the car). Young
children must sit in a special children’s seat and babies in a special baby’s seat.

If you bring your car here make sure that the insurance is valid in Britain (check with your
Embassy before coming to Britain).

Drinking and driving is taken very seriously in Britain. The UK legal limit is 80 mg of
alcohol in 100 ml of blood - as a rough guide this means men should drink no more than
four units of alcohol , and women no more than three units , before driving. The only safe
way to avoid a fatal accident, driving ban and/or large fine is DON'T DRINK BEFORE YOU
DRIVE!

What is a UNIT of ALCOHOL?

1 pint of strong LAGER = 3 units
1 pint of LAGER, BITTER or CIDER = 2 units
1 175 ml glass of wine = 2 units
1 alcopop = 1.5 units
1 measure of spirits (whisky / vodka / rum) = 1 unit



PUBS

In Britain, bars (usually called ‘pubs’) are open all day, but they usually close
11.00 at night. Clubs stay open much later.

1. Children under 18 are NOT ALLOWED IN PUBS AND BARS . /

2. Between 16 and 18 they can go into a bar IF AN ADULT IS WITH THEM
and IF THEY DON'T DRINK ANY ALCOHOL.

3. It is also illegal for under 18’s to buy alcoholic drinks from a shop . You will always be
asked for ID.

SMOKING

1. Smoking is unpopular with many people in Britain and it is ILLEGAL in

ALL public places , such as theatres, shops, libraries.
2. It is illegal for anyone under 16 years of age to buy cigarettes e

or tobacco. You will be asked for ID.

'é = BUYING / SELLING OR USING DRUGS IS ILLEGAL!
sf\ &‘; (Drugs: cannabis, heroine, cocaine, etc.)

SHOPPING

1. Monday - Friday
Most shops open at 9:00 am and close at 5.30 pm. Supermarkets (Tesco’s, Sainsbury’s,
ASDA etc.) stay open later.

2. Some small shops and Post Offices close in the afternoon on Wednesday or Thursday.
Large shops (e.g. clothing shops) stay open until 7.30 or 8.00 pm on Fridays.

3. Saturdays
Most shops open the same hours as during the week.

4. Sundays
Most shops are closed except for food stores.

Most shops have video cameras (CCTV) or store guards to prevent people from stealing goods
from the shop (‘shop lifting’). Make sure that you keep the receipt for anything you buy from the
shop so that you can show that you have paid for it.  British law is usually tough on shoplifters.



REGISTRATION WITH THE POLICE

Some foreign visitors who are staying longer than a few weeks have to register with
the police and get an identity card with a photograph . The entry stamp on your
passport will tell you if you need to do this. If you are unsure what to do, ask
reception.

RUBBISH IN THE STREET

Throwing rubbish onto the street is illegal and you can be fined if you do this.
Always take your rubbish home with you and put it in the litter bins
provided. Also remember to RECYCLE plastic, glass, paper and soda

cans/ tins. Ask your host family where to put the recycled things.

EMERGENCIES

If you need the POLICE, FIRE BRIGADE or AMBULANCE in an emergency, dial 999 from any
telephone and ask for the service you need. These calls are free.

EMPLOYMENT
1. Visitors from EC countries are allowed to work in Britain without any restrictions.
2. Visitors from other countries are usually not allowed to take paid jobs here, but students

who want to work part-time , perhaps to help pay for their courses, may possibly be given
permission to work by the Department of Employment.

If you want to take a job in this country, you should come as a student for a short time and look for
a job (perhaps in a ship or in a hotel in the holiday season) after you arrive. If you are lucky
enough to find a job you can then apply for a work permit.

Please remember that the law changes often, so check with your embassy first !

BANK ACCOUNTS

Opening a bank account in Britain can be a difficult process for an overseas student. Reception
staff at the school will offer advice and any help we can in this area. The school recommends that
students set up an internet bank account with HSBC (go to www.hsbc.co.uk).
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PLACES OF WORSHIP

We have a list on the notice board by reception of recommended places of
worship in the Portsmouth area (Christian, Muslim, Jewish, Buddhist). If you
are any other religion that is not on the list, please ask reception for help.

OTHER IMPORTANT NOTES

NOTE ON ATTENDENCE AND HOLIDAYS

You are required to attend your course every day that is scheduled (particularly if you are on a
student visa where you are legally obliged to (you have to) attend at least 80 % of your

course or your permission to stay here may be removed). If you are ill, telephone the school and
let us know.

Students are permitted to take occasional holidays from their study (i.e. to
visit relatives, to go sightseeing etc.). If you decide to take a holiday
from school, you need to give reception at least one week’s notice

before you take a holiday. You need to fill in a Holiday Request Form

before you can take a holiday. Ask the office for help.

These are the maximum authorised holidays

Weeks paid for Holiday weeks permitted
8-11 1 week
12-23 2 weeks
24 -35 4 weeks
36+ 6 weeks (including 2
weeks Christmas holiday)

If a student takes more holiday weeks than the amount permitted, any extra weeks will be counted
as study weeks and the student will be charged for them.

YOUR POSSESSIONS WHEN IN THE SCHOOL

M Generally, Meridian School is a safe, pleasant environment to study in. However, you
Eﬁ/ » Still need to be careful when leaving your bags or coats inthec  lassroom. Keep

m your expensive things with you all the time.
b7

IN CASE OF FIRE

If you are in the school and you hear a long, loud bell, listen to your
teacher and go as quickly as possible out of the main front door and
meet on the pavement outside the school (not in the road). The Principal




will let you know when it is safe to return to the building. Please tell your teacher if anyone is
still in the building.

In an emergency, you can telephone thede
numbers at any time:

Police / Fire / Ambulance 999
The School:

02392 816023 or 07710 622837
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MERIDIAN SCHOOL OF ENGLISH

9 Yarborough Road, Southsea, Portsmouth, Hants. PO5 3DZ
Tel: 02392816023  Fax: 02392833438
Email: meridianenglish@btconnect.com Www: meridianishgtom

HOMESTAY ACCOMMODATION INFORMATION FOR ADULT STUDEN TS

We hope you will be happy and comfortable with your host family.
Your host family has agreed to provide the following:

A single room (unless you have asked to share with a friend).
A table in your bedroom where you can work undisturbed.

A warm bedroom.

A warm welcome and conversation.

A bath or shower every day if required.

o gk~ NP

Only one student of each language per family (unless the student has asked to share with

another speaking the same language).

7. Breakfast and dinner on schooldays and breakfast, lunch and dinner on Saturday and
Sunday. Lunch on Saturday and Sunday can be a packed lunch if you ask for this.

8. Clean sheets and a towel every week.

9. Laundry facilities (i.e. access to the host’s washing machine).

10. A front door key.

IMPORTANT NOTES ON ACCOMMODATION

Telephone

You will be allowed to receive incoming calls. You are not allowed to use the

X\ family telephone for outgoing calls as this could lead to arguments. You should
A make calls from a public telephone box, from your mobile (you can buy

) cheap-rate international phone cards from local shops) or from the coin-
operated telephone in the school.

Being Late / Missing Dinner

Please let your host family know if you are going to be late or if you won’t be having dinner.

Want to move?

If you have any problems with your homestay accommodation or host family, please
tell the school at once. If you ask, we will move you to another family.

You need to give your landlord/landlady (and the school accommodation

officer) at least one week’s notice _ if you want to change accommaodation,
otherwise you may have to pay for the week if you lived there or not.
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Renting a place (Non-school homestay)

If you choose to find and rent your own place without the school’s help (non-homestay), there are a
few things that you need to be aware of:

1. You may have to pay a deposit of up to a month’s rent (this is as well as the first month’s
rent in advance!). You will get the deposit back if you leave the place in a good condition
at the end of your stay. You need to clean the flat / house properly when you leave or
you won't get your deposit back.

s

2. You will probably have to sign a tenancy agreement . Read this carefully and check the
period of notice you need to give before moving out. It may be up to a month in advance
or you may lose your deposit.

3. Some bills may be extra . Ask the landlord if council tax, gas, electricity or water rates
are included. For a single room, the council tax and water rates are very likely to be
included, but it is very unlikely that gas or electricity will be.

4. ltis very difficult to get your own accommodation in the UK if you are only here for a short
while, so think about it carefully. Ask the Principal for help with this.

Policy on Bad Behaviour

Usually students are very good: they take care of the equipment, materials and are nice to
other students and staff. Sometimes a student may do something wrong that could cause
problems. Depending on how bad it is the student may be asked to leave the school after
a meeting with the DOS and the Principal. The student will be given a chance to explain
their behaviour. There will be a further investigation by the DOS and Principal who will
then decide whether to tell the student to leave or not.

Examples of Bad Behaviour

1. Saying something rude, using bad language, physical abuse (e.g. hitting someone,
bullying someone, damaging their property, being violent)

2. A student is not nice to another student because they are different. This may be

physical differences, differences between people from different countries or races,

differences between men and women and differences of sexual orientation

(differences between gay and straight people)

A student damages the school building, books or other things.

A student steals something from the school or from another student.

A student often breaks the school rules.

Bad actions or behaviour outside the school.

A student breaks the UK law ( e.g. takes drugs or drives at high speeds)

Noohkow
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How to learn as much as possible
in the shortest time!

How to improve your English!

Your teacher can help you learn English but you need to work hard yourself too.

Only you can make yourself learn English!

Here are a few ways that you can do it:

Learn how to be an independent student. Work hard and take
responsibility for your own learning.

Do your homework . Every day!

Be organised. Buy a notebook for you to record your work in.
Don't just use odd pieces of paper. Keep them in a file.

Talk to native speakers as much as possible.

Remember that students and other non-native speakers can
learn from each other. They speak English too and you can
learn much from other cultures. Ask questions .

Make the most of your chance to speak in class !

Keep a vocabulary book , where you note down all new words
and phrases. Learn these words and check that you remember
them regularly.

Keep a diary or journal in English  and write in it every day.
Show it to your teacher.

Get out and about. Visit different places in Britain  and

speak in all kinds of situations.
Participate in the school social programme!
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MERIDIAN SCHOOL OF ENGLISH
9 Yarborough Road, Southsea, Portsmouth, Hants. PO5 3DZ
Tel: 02392816023  Fax: 02392833438
Email: meridianenglish@btconnect.com Www: meridianishgiom

IF YOU HAVE PROBLEMS OR COMPLAINTS...

If you have problems with:

1. LESSONS, CLASSES, HOMEWORK OR ANYTHING ELSE CONNECTED WITH STAFF
OR STUDENTS AT MERIDIAN SCHOOL OF ENGLISH
Speak to your teacher first.  If (for any reason) you don’t want to speak to your teacher,
see the DIRECTOR OF STUDIES (Jonathan Black), who will be happy to speak with you.

If you feel that the class is too difficult or easy for you, speak to your teacher first. All level
changes must be approved by the Director of Studies.

2. HOST FAMILY, ACCOMMODATION
If you have a problem with your host family, speak to Lula Kemp (the accommodation
officer), at reception.

3. HEALTH
If you want to see a doctor, ask your host family to make an appointment with their family
doctor, or ask someone in the office to make an appointment for you.

4. VISAS, FINANCE
Speak to Shaun Kemp in the office.

COMPLAINTS PROCEDUIRE

If you are not satisfied with the response given to any of the problems above, please make an
appointment to speak to the Principal, Shaun Kemp, in the office.
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Crime Prevention Personal Safety

Portsmouth is generally a safe area, but it is a large city and bad things can happen. Your
safety is very important to Meridian School of English and the local Police. It is important to
THINK CAREFULLY before putting yourselves or your friends in any dangerous

situations.

1. Ask other students the best places to go and which areas and places you should
not go.

2. Do not go out very late at night when there is nobody around.

3. Don not go out at night by yourself (especially GIRLS!). Always ask a friend to
walk home with you, or take a taxi. Make sure you write down the number of the taxi
before you get in if it is late at night. Have your mobile phone with you and make
sure you have money on it. If you have no way of getting home, call your host family
if you’re going to stay at your friend’s house. Let them know that you're okay.
(especially GIRLS!)

4. Carry your mobile phone with you . You can always call for help!

POLICE / FIRE / AMBULANCE 999 or Meridian School 07710 622837.

5. When you are walking or cycling if you think you are being followed , cross to the
other side of the road. If the person follows you, try to go quickly to a busy area
with other people. Call the police if you are scared . Make a note of the street
name so you can tell the police where you are.

6. If you are driving and you think you are being followed , DON'T turn into a quiet
road. Keep going until you see a busy road . Then, turn into it and see if you're still
being followed. Go to an open shop / petrol station and ask someone for help .
Call the police if you're scared. Keep the car DOORS LOCKED if you're driving
alone.

7. Alcohol can cause you to do things that you normally don’t do. Also, it could make
you vulnerable and put you at risk of crime.

PLEASE DRINK RESPONSIBLY.

8. Drugs can cause you to lose control and put you at risk of a crime.
DON'T USE DRUGS!

9. Don’t go to the bank at night . Get money during the day.

15



Using a mobile phone

ee
1. Don’t use your phone while you're walking. E
2. Don’t use it in crowded or isolated places.
3. Write down your IMEI (International Mobile Equipment Identity) number, phone

number, service provider, make and Pin Number (dial *#06#).

4, Don’t leave your phone on a table or chair. Keep it in your bag or pocket.
5. Property code your phone. Register your mobile phone and physically label / code it
using a UV pen.
N\
AR

Carry a personal attack alarm ‘i ﬂ
1. Carry your alarm, especially at night.
2. Keep your keys on the alarm so they will always be with you.
3. When in your room, use the alarm as a door alarm by using the clip attachment.
4. Keep the alarm in your bag, pocket or carry it in your hand.

Ask the Office to help you buy a personal attack alarm if you don’t have one.

We hope that you enjoy your stay at Meridian School and learn lots of English.
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